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Your SJN Staff 

Principal   Ms. Kathy Speigner 
Assistant Principal &  Mrs. Kaitlin Streb 
8th Grade Teacher   
7th Grade teacher  Ms. Briana Nichols 
6th Grade Teacher  Mr. David Ballew 
5th Grade Teacher  Mr. Alec Lawlor 
4th Grade teacher  Miss Madelyn Barrington 
3rd Grade Teacher   
2nd Grade Teacher  Mrs. Breonna Strong 
1st Grade Teacher  Mrs. Laura Vollman 
Kindergarten Teacher  Mrs. Barb Sieger 
 
School Admin. Asst.  Mrs. Cindy Rollins 
Dean of Students  Pastor Ron Rollins 
Extended Care  Coordinator Mrs. Carolyn Steplight 
Extended Care  Assistant Mrs. Veronica Walker 
Extended Care  Accounts &  
Teacher’s Aide   Mrs. Angel Hobson 
Title 1 Teacher   
School Psychologist   
Tutor  
 
Senior Pastor &  
School Commission  Rev. Dr. Walther Marcis 
Associate Pastor & 
School Commission  Rev. Ron Rollins 
School Commission Chair Mr. Steve Kile 
School Commission  Mrs. Lois-Anne Ulizza 
School Commission  Mr. Ray Crow 
School Commission  Mr. Paul Walton 
 

SJN Office Hours 

During the School Year: 

Monday-Friday   8:30 AM to 4:00 PM 

 

IMPORTANT DATES 
 AUG 31 First day of School 

 NOV 4  Conferences 

 NOV 23-25 Thanksgiving Break 

 DEC 19-30 Christmas Break 

 APR 6  Conferences 

 APR 7-14 Easter Break 

 JUN 2  Last day of School 

 JUN 2  Graduation 

LOG INS AND PASSWORDS 

SJN uses several online resources for parents and 
students. 

PARENT Jupiter Grades ID ____________________ 

PARENT Jupiter Grades Password _____________ 

STUDENT Jupiter Grades ID ___________________ 

STUDENT Jupiter Grades Password ____________ 

Student SJN ID number ______________________ 

Student Google Classroom ID 

______________________@SJNSCHOOL.NET 

Student Google Classroom Password 

_________________________________________ 
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MISSION STATEMENT: 

The mission of St. John Nottingham Lutheran School 
is to teach children of their personal relationship 
with Christ Jesus, the Savior, through God’s Word, 
incorporating academics, creativity, kindness, integrity, and spiritual growth; pre-
senting all subjects in a Christ-centered environment and equipping God’s children 
for a life of learning and service, empowered by the Holy Spirit.  

The purpose of this handbook: 

This handbook contains help and information on policies and pro-
cedures regarding our school, regulations for the students, the 
school calendar, and the like.  

God makes it clear that education, especially Christian education, is a life-
long process, and it is unreasonable to expect Christian maturity in child-
hood. We must be willing to cultivate the full fruits. Children will be chil-
dren, and simply will not hear and immediately practice all that they have 
learned; not even mature adults consistently do this. We must remember 
that evaluating a child’s behavior does not reflect the full effect of a per-
son’s potential, and we must resist the temptation to judge the value of a 
Christian school by the demonstrable differences between the children 
who attend it and other children (Christian or otherwise) who don’t. The 
children who attend a Christian school are no better or worse than children 
who do not, the only difference is that they are being raised by parents and 
guardians who have made the conscious choice to seek out a school that 
educates the spiritual as well as the secular.  

A thorough Christian education with sound Biblical 
teaching and proper application of  God’s Word will pro-
vide a solid foundation for continuing growth and matu-
ration in spiritual matters far beyond the years of  school 
attendance.  
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“For it is the duty of the father and mother—nay, for this very purpose they 
were made father and mother, to teach children and lead them to God, not 
according to their own notion and their own religious persuasion, but ac-
cording to the command of God.”                             -Martin Luther 

It is our belief that the one, true, cardinal objective of education to which all oth-
ers point is to develop devotion to God as our Creator, Redeemer, and Sanctifier, 
whose love for us moves us to show in our every act, thought, word, and desire 
our love for Him. 

 

“The respect of the Lord is the beginning of 
knowledge.”     -Proverbs 1:7 

Why a Christian Day School? 
In order to faithfully carry out the command of Jesus, “teaching them to ob-
serve all things whatsoever I have commanded you,” St. John Nottingham Lu-
theran Church decided in 1892 to establish a Christian day school. 

St. John Nottingham Lutheran School exists at the desire of the members of St. 
John Nottingham Lutheran Church. The members believe the school to be es-
sential in carrying out God’s command regarding the Christian training of chil-
dren and charge the pastors with ensuring Christ 
is taught in the school. They wish to assure them-
selves, and the children, of the rich blessings God 
has promised to them in Christ Jesus. 
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The 3 goals of a Christian Education: 

¨ To teach the individual the truth of Jesus Christ 
and His Holy Word. 

¨ To help the individual grow and develop in all of 
life’s relationships, both secular and spiritual. 

¨ To keep before the individual the goal of every 
Child of God: Eternal Life. 

The 4 objectives of Christian Education: 

1. Acquire a thorough knowledge of God and His Word. 

2. Recognize their sin and the need for Salvation and the 
importance of Baptism 

3. Accept Jesus as their Personal Savior through the work-
ings of the Holy Spirit. 

4. Rely on God for both spiritual and temporal blessings. 

5. Cultivate a desire to live according to God’s Law. 

6. Understand the Means of Grace, namely the Word and 
Sacraments and use them as appropriate 

7. Lead a sanctified life 

8. Serve God through proper stewardship of time, talents, 
and treasures. 

Christian education strives to guide the child’s development in these four areas of growth on a level 
commensurate with their God-given talents and abilities: 

1. Acquire a thorough knowledge of skills in the common 
branches of learning. 

2. Develop an inquiring mind. 

3. Develop independent thinking. 

4. Acquire a wide range of significant interests. 

5. Cultivate desirable and useful work and study habits. 

6. Evaluate all human knowledge in light of revealed Scrip-
ture 

1. Regard their body as a “temple of the Holy Spirit.” 

2. Use their body for the purpose which God has given it. 

3. Acquire and maintain desirable physical and mental hab-
its. 

1. Lead a Godly life. 

2. Be kind to all. 

3. Respect, under God, authority of home, school, church, 
state, and others. 

4. Recognize the rights, privileges, and obligations of oth-
ers as well as their own. 

5. Serve as a useful and active citizen in their community. 

SPIRITUAL INTELLECTUAL 

PHYSICAL 

SOCIAL 
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ADMINISTRATIVE ORGANIZATION 

St. John Nottingham School is one of the educational agencies of the St. John Lutheran Congregation. The 
congregation established and continues to support the school through the directives of the St. John 
Nottingham Voter’s Assembly, which executes its will through the School Commission. 

Immediate supervision of the school rests with the Principal. The Principal acts as executive director who, 
with the assistance of the faculty and staff, suggests any needed changes and carries out the wishes of the 
School Commission and the Congregation as expressed in the established policies and procedures. 

The School Commission is... 
· Chairman of the School Commission as elected by the St. 

John Nottingham Voter’s Assembly 

· 2 members appointed by the Chairman. 

· 1 member appointed by the St. John Nottingham Board of 
Directors. 

· The Senior Pastor of St. John Nottingham. 

· The Chairman of the Congregation of St. John Nottingham. 

· The Principal (Advisory role). 

St. John Nottingham is a chartered, non
-public, State of Ohio approved ele-
mentary school. SJN is accredited by 
the National Lutheran School Accredita-
tion, which is recognized by the State of 
Ohio. Every effort is made to meet or 
exceed the standards of the State of 
Ohio Department of Education. 

NON-DISCRIMINATION POLICY 

SJN is proud that is has, over the years, admitted students of any race, color, nationality, or ethnic origin to all the rights, privi-
leges, programs, and activities generally accorded to or made available to students at the school. SJN does not discriminate on 
the basis of race, color, national or ethnic origin in the administration of its educational, admissions, scholarship, or loan poli-
cies or procedures. SJN will accommodate students with disabilities to the fullest extent of Ohio law and insofar as resources 
to do so are available as determined by SJN administration and the School Commission. 

TEACHING STAFF 

The teachers at SJN are dedicated, concerned Christian individuals with unique, God-given talents and abilities. All teachers are 
certified and licensed by the State of Ohio and have undergone thorough background checks. Every effort is made to hire 
teachers who are members of the Lutheran Church Missouri Synod and are synodicaly trained. 

SJN follows non-discriminatory hiring practices and pays equal wages for equal or equivalent positions. 

ADMISSIONS POLICY 

SJN was established as a school for the training of the children of its members, members of sister congregations, and as an 
outreach for the church. Other children whose parents are interested in Christian children are welcome. Children whose 
parents are members of other church denominations or who have no church affiliation should discuss the matter with the 
Principal and Pastor prior to enrollment. All parents are responsible for the full tuition as established by the Voter’s Assem-
bly of St. John Nottingham Lutheran Church unless other, formal arrangements are made with the Principal and approved 
by the School Commission.  
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Entrance Requirements: 

1. ENTRANCE AGE 

 A. Kindergarten applicants should be age 5 on or before August 30th. 

 B. First grade applicants should be age 6 on or before August 30th. 

2. ENTRANCE REQUIREMENTS 

 A. All students not transferring from another school must provide proof of proper age via an official copy of a valid birth certificate or  
  other appropriate official document as required by the State of Ohio. 

 B. Newly enrolled students are accepted on PROBATIONARY STATUS for their first quarter. Their progress will be reviewed periodically   
  during this time. If said progress is unsatisfactory, the School Commission may decide that the student shall not continue at St. John  
  Nottingham. Final acceptance will be determined based on parent and Principal conferences, observation of academic work and behav-
  ior by faculty and staff, and testing if necessary and desirable.  

 C. All students transferring to St. John Nottingham must have a valid transfer. Enrollment will not be finalized until all records are received 
  from the previous school. 

 D. All prospective families must meet with an SJN Pastor prior to final enrollment 

 E. Tests for proper placement may be required. A Kindergarten readiness test is required for all incoming kindergartners. 

3. HEALTH REQUIREMENTS FOR ENTRANCE 

 A. All new students (K-8) must have a physical (complete medical examination) by a licensed physician. All returning students in grades 1, 
  4, and 7, are also required to have this physical. 

 B. All new students entering St. John Nottingham MUST present evidence that they have the following, State of Ohio mandated,            
  immunizations: 

  1. 4 DOSES—DPT and/or TD Vaccine, depending on age. (A 5th dose of DTP/DTaP/DT/TD is required if    
   the 4th dose was administered prior to the child’s 4th birthday.) 

  2. 3 DOSES—Polio Vaccine. (4 doses are required if all 3 were administered before age 4 years.) 

  3. 2 DOSES—MMR (K-8) (NOTE: Any student vaccinated for measles prior to      
   the age of 12 months MUST be re-vaccinated.) 

  4. Hepatitis B Vaccine (K-6) at least 4 months from start to end of series. 

  5. Varicella  (For kindergarten on or after their first birthday.) 

 

 

 

 

4. ACCIDENT INSURANCE 

 A. All students officially enrolled in St. John Nottingham are covered by school insurance when attending school or a school                           
  function as provided for by law. This coverage includes time in school while school is in session, and on school-sponsored and super 
  vised activities, trips, and excursions.  

NOTE:  IN ACCORDANCE WITH OHIO STATE LAW, FAILURE TO PRESENT ACCEPTABLE, WRITTEN PROOF OF RE-
QUIRED IMMUNIZATION COMPLIANCE OR PROPER ALTERNATE STATUS DOCUMENTATION WILL RESULT IN THE 

CHILD’S EXCLUSION FROM SCHOOL UNTIL PROOF IS PROVIDED. 

TUITION POLICY 

St. John Nottingham, in an effort to keep tuition costs affordable, while continuing to provide a high-quality education, has 
chosen to provide options for the payment of tuition fees: 

1. Tuition may be paid in full on or before July 15th of the upcoming school year to receive a 20% discount. 

2. Tuition may be paid in semi-annual installments. This option requires a formal document on file in the office. Tuition fully 
paid in this manner will receive a 10% refund. 

3. Tuition may be paid in monthly installments. This option requires a formal document on file in the office. Tuition fully 
paid in this manner will receive a 5% refund. 
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TUITION ASSISTANCE/ARRANGEMENTS: 

St. John Nottingham understands that sometimes families need some assistance. 
To that end, arrangements for flexible payments can be made in the office subject 
to Principal and Church approval.  

Scholarships and grants are also available to families based on financial need 
and family situations. All such scholarships and grants are provided by  the St. 
John Nottingham congregation and are subject to approval by SJN Church lead-

ership.                                   FORMS ARE AVAILABLE IN THE SJN OFFICE. 

IMPORTANT TO NOTE 
In the event of unforeseen financial difficulty, please contact the Principal so that payment arrangements can be made. In 
the 1st, 2nd, and 3rd Quarters, report cards will not be issued until all fees and tuition are current. Serious delinquency in 
tuitions and fees may result in the removal of the student from the classroom or the school. In the case of graduates or 
other transferring students, records and transcripts will not be issued until all fees and tuition are current (as per Ohio 
State Law).  No personal checks are accepted after May 20th for any graduating or transferring student. 

REGISTRATION 

Registration for the upcoming school year begins 
in February. This is an OPEN ENROLLMENT for 
existing students and prospective students to 
SJN. Re-enrollment Forms will be made available 
in the school office. We encourage all returning 
students to submit their Re-enrollment Form 
timely to ensure a space in the new school year. 

 

MAINTAINING ENROLLMENT 

In order to maintain enrollment at SJN, the following 
requirements MUST be met: 

1. Tuition MUST BE CURRENT, either in full or on a 
regular payment schedule. 

2.     There MUST BE parent-teacher co-operation. 

3.     Children and parents MUST MAINTAIN AND EX-
EMPLIFY a Christian attitude towards their educa-
tion. 

WITHDRAWAL POLICY: 

In the event of a student transferring or withdrawing from SJN during a school year, the parent/guardian is to immedi-
ately notify the school office of such a move. The office will then complete the Transfer/Withdrawal Notice, which is 
then signed by a parent and the Principal. Upon withdrawal from SJN, the following steps will be taken: Tuition cost is 
pro-rated based on a 180-day school year. If parents have paid more than the calculated sum, a refund is issued, if they 
have paid less, the full amount becomes due immediately. All other outstanding fees must be paid in full. 

What we Expect From Parents 

SJN is unapologetically a Lutheran Christian school whose primary goal revolves around teaching and sharing the person 
and work of Jesus Christ. Because of our commitment to that goal, it would be highly inconsistent for a parent to send their 
children to SJN if they: 

 1. Are of a different faith. 

 2. Are opposed to their student learning about Jesus Christ. 

 3. Are opposed to supporting the Christian teachers of SJN. 

 4. Are opposed to their student actively worshiping Jesus Christ as part of the normal school day. 
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Family Life 

During a child’s school years, parents will strive to sup-
ply a safe, God-pleasing home life by: 

1. Maintaining a desirable adult image for their child. 

2. Fostering co-operation in accomplishing many house-
hold tasks. 

3. Developing a sense of security and stability for their 
child. 

4. Encouraging participation and joyful worship in chap-
el. 

5. Loving the child for who they are, not what they do. 

6. Have forgiveness that is ours in Christ motivating all 
actions and words. 

7. Encouraging the child to complete all assignments 
timely and to the best of their ability. 

8. Encouraging creative expression, thinking, and exper-
imentation. 

9. Exposing their children to positive, healthy literature, 
music, and art. 

Parent/Teacher Co-operation 
Co-operation between home and school is essential to any educational 
environment. It is unfortunate, but children will sometimes attempt to 
play one against the other. They should quickly discover that they can 
not do this successfully. 

We request that all parents teach their children that the teachers and 
staff are to be regarded as the God-appointed guardians while the child 
is at school in their care. The student should obey and respect the 
teacher as they would their own parent. In accordance with the 4th 
Commandment, the teacher/staff is to be regarded as the “parent-
appointed authority” while the child is at SJN or in the care of SJN. 

We ask that a parent contact the teacher immediately if a problem aris-
es. The teacher should be contacted first, in line with the directives of 
Scripture. If difficulty continues, it would then be appropriate to involve 
the Principal. 

To prevent discord and disunity when such matters need to be dis-
cussed, concerns should be raised after or before school hours and only 
to the teacher/staff involved. Complaints should never be raised in the 
presence of the child. 

School Administration will always take the concerns of parents very 
seriously and work to arrive at a mutually satisfying solution that plac-
es the Christian education of the child foremost.  

PARENTAL ABUSE 

While we understand that differences of opinion will arise between parents and staff, we expect and require that all 
such disagreements be handled in a Christian manner. Therefore, if a parent becomes verbally abusive towards staff 
(yelling, slander, swearing, threatening, etc.), either in person, on the phone, or through electronic means, the School 
Commission will take steps as they deem appropriate, including but not limited to written warnings, banishment from 
SJN campus and events, and immediate termination of the student’s enrollment.  
 
In the event a parent becomes physically abusive towards staff, the student will be immediately removed from the 
school, their enrollment terminated, and law enforcement will be contacted. 
 

SJN expects and REQUIRES all staff  

to maintain the same standards of Christian behavior during disagreements as well. 
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Student/Teacher Expectations 

Teacher Expectations 

Teachers are expected to at all times conduct themselves 
in a professional, Christian manner. All teachers will: 

· Lead morning devotions and open homeroom with 
prayer. 

· Prepare formal report cards 4 times per year, supple-
mented by mid-quarter reports. 

· Hold parent-teacher conferences a minimum of twice 
per year, and maintain steady, reliable communica-
tion with parents throughout the year. 

· Plan and prepare lessons in accordance with and ad-
hering to the standards set forth by the State of Ohio. 

· Assess all students on their mastery of the material in 
accordance to the standards set forth by the State of 
Ohio. 

· Work in partnership with each other and parents to 
promote effective learning. 

· Promote, advocate, and display the Christian manner 
of living in the classroom and at all SJN events and 
facilities.  

Student Expectations 

Students are expected to at all times conduct themselves in an 
appropriate, Christian manner. All students will: 

· SHOW RESPECT FOR AUTHORITY.  

· SHOW CONSIDERATION OF OTHERS. 

· DEMONSTRATE SELF-CONTROL. 

· ACTIVELY PARTICIPATE IN CHAPEL WORSHIP 

· CARE FOR AND RESPECT SCHOOL PROPERTY AND FACILITIES. 

· ATTEND SCHOOL PROMPTLY ON TIME. 

· DEVOTE CARE AND ATTENTION TO DOING THEIR BEST AT THEIR STUDIES. 

· ASK FOR HELP WITH THEIR CLASSES WHEN THEY NEED IT. 

· ASK FOR HELP WITH CONFLICT RESOLUTION WHEN THEY NEED IT. 

· COMPETE ALL ASSIGNMENTS TO THE BEST OF THEIR ABILITY 

· REPORT ANY BULLYING, HARASSMENT, OR INTIMIDATION TO SCHOOL 
AUTHORITIES. 

· PARTICIPATE IN THE CHRISTMAS WORSHIP SERVICE AND CLASS SINGING 
IN CHURCH DATES. 

Technology Use Policy 

Students, while using SJN’s classroom computers, labs, and internet, will have access to a wide variety of information 
sources. In order to assist students in learning to use information technology properly, the school will do everything it can 
to ensure that students use these resources appropriately. SJN internet service provides the school with software that 
screens sites that can be accessed, but no system is foolproof. It is to be understood that computer and technology access 
for students is a privilege, not a right. All users of technology at SJN are required to sign and abide by a Technology Use Poli-
cy that outlines the expectations the school has. Failure to sign and abide by this policy will result in a student losing access 
to the technology resources. 

Homework Philosophy 

Homework should not be confused with regular classwork assignments which, for one reason or another, the student does 
not complete in the allocated time provided.  If a parent feels a teacher is assigning excessive amounts of homework, it is 
recommended that the parent schedule a consultation with the teacher. Homework is not primary instruction, and is never 
used as such. Homework is to: 
1. Stimulate voluntary effort, initiative, responsibility, and self-direction. 
2. Encourage a carry-over of worthwhile school activities and skills into permanent leisure interests. 
3. Reinforce and practice skills and  knowledge learned in the classroom. 
To facilitate this, it is recommended that parents: 
1. Provide a quiet, comfortable place for their child to work at home. 
2. Help the child with time-management to complete assignments. 
3. Be active in ensuring that assignments are completed correctly and on time. 
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SJN Attendance Policies: 
Attendance is an important matter at SJN. Most learning takes place in the classroom, and if children are not in school, they 

will fall behind. Classes begin promptly at 8:45 AM and are dismissed at 3:30 PM. Any student 

who arrives at school prior to the doors opening at 8:30 AM, or who remains at school (and not at a practice or school ac-
tivity) past 3:40 PM will be sent to the SJN Extended Care program. (Please note that this is not optional, and a cost will be 
incurred for using the Extended Care Program.)  

If a student is absent, the parent/guardian is responsible for calling the school office that day BY 9:00 AM. In order to 
attend classes upon return, the student must bring a note when they return to school documenting the absence for the 
school files. Failure to do this will result in the absence being marked “unexcused.” Too many unexcused absences in a sin-
gle year may place the child in danger of retention, as required by Ohio State Law.  Ohio State Law defines the following 
conditions as acceptable for an “excused” absence:  

                   1. Student illness.  2. Death in the family.                      3. Impassable roads. 

Family activities such as vacations are not considered acceptable reasons for an “excused” absence. All absences for such 
reasons will be recorded as “unexcused” as is required by law. 

Students with excused absences will be given an equal number of days to make up 
any missed work without penalty. (For example, a student who is absent 3 days will 
have 3 school days to make up any assignments.) Students with unexcused absences 
may  be allowed to make up the work at the discretion of the teacher and SJN admin-
istration. 

Should a child need to leave during the school day due to illness or appointment, the student will report to the school 
office, and the parent/guardian will be required to sign them out from that location. Students may not be collected directly 
from the classroom, unless arrangements have been made to do so (Lower Department only) with the school office. 

Excessive Late-to-School Tardies: 

Regular attendance at school is vital for the success of the student and the class. While we understand 
that occasionally difficulties in transportation do arise, we must adhere to the law. A student that regu-
larly arrives at school late is disruptive to the established learning environment. 

· After 3 tardies in a single quarter, a notice will be sent through Jupiter Grades informing the par-
ents of the issue.  

· After 6 tardies in a single quarter, a warning will be sent home, and SJN administration will contact 
the parents to resolve the issue. 

· After 9 tardies in a single quarter a detention will be issued and a conference with SJN administra-
tion will be required to address the issue. 

· After 12 tardies in a single quarter, the matter will be referred to County officials for further action 
and the student will be suspended until SJN administration meets with the parents to resolve the 
chronic truancy issue. 
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SJN Curriculum 
The curriculum and Courses of Studies at SJN comply with the Standards adopted by the State of 
Ohio and, with our School Commission, following the advice and suggestions of the Board of Par-
ish Education of the Lutheran Church Missouri Synod and the National Lutheran Schools Accredi-
tation Association include the following: 

SOCIAL STUDIES 

Geography, History, Citizenship, Current Events, 
Government, Ohio History  

SCIENCE 

General Science, Health, Earth Science, Life Science, 
Physical Science 

LANGUAGE ARTS 

Reading, Literature, English, Writing, Spelling, Hand-
writing 

MATHEMATICS 

Basic Arithmetic, General Math, Pre-Algebra, 

FINE ARTS 

Music, Visual and Fine Arts 

RELIGION 

Weekly chapel,  Bible Studies, Catechism, Church 
History, Memory Verses, the person and work of 
Jesus Christ. 

PHYSICAL EDUCATION 

Competitive School Athletics, Calisthenics, Organized 
and Rhythmic Games, General PE 

SJN uses recommended and up-to-date textbooks, resources, and teaching techniques. Subjects such as Language 
Arts, Mathematics, Social Studies, and Science are taught as they are in the Public Schools, but with a deliberate, 
Christ-centered approach stressing a Biblical view. The faculty is constantly striving to secure and employ the most 
efficient and effective methods and media instruction, and to this end, holds regular faculty meetings, attends work-
shops and continuing education classes, and conferences. 

PROGRESS REPORTS & GRADING 

SJN utilizes an on-line asset for grade reporting called “Jupiter Grades.” Parents and students are provided with passwords with 
which they can check on student progress on a daily basis.  Grade cards are issued 4 times per year at the conclusion of each 
quarter. 1st and 3rd Quarter grade cards are given to parents at scheduled conferences, 2nd Quarter grade cards are sent home 
with a parental signature slip, and 4th Quarter grade cards are picked up at school after the school year has concluded. 

GRADING SCALE 

100%          A+ 93%-99%   A 90%-92%   A- 
87%-89%   B+ 83%-86%   B 80%-82%   B- 
77%-79%   C+ 73%-76%   C 70%-72%   C- 
67%-69%   D+ 63%-67%   D 60%-62%   D- 
59% and below   F 

ADDITIONAL OFFERINGS 

SJN at times offers additional classes such as Speech 
& Debate, foreign languages, Classical Studies, and 
others on a rotating basis. 
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PROMOTION POLICY 

Our school serves the child, helping the child grow in wisdom, knowledge, 
and in favor with God and man. Our Promotion Policy strives to address 
what is best for each child and their individual circumstances. Ordinarily, 
students must meet the following criteria for promotion to the next grade: 

1. They have given evidence of satisfactory achievement and accepta-
ble work in the curricular areas of study 

2. They have attended a minimum of 160 days of classes, or have an 
established Medical Accommodation plan in place and completed.  

3. They have reflected Christian attitudes and conduct in work and play. 

4. In addition, to graduate 8th grade, students are required to pass a 
Basic Christian Faith test administered at the end of the school year 
in order to graduate. This test is designed to ensure that at minimum 
any new-to-SJN 8th grade student who has been diligent in their 
classwork in Basic Religion class will be able to pass the test.  

RETENTION 

In all cases under consideration for possible 
retention, the following factors will always be 
considered: the child’s chronological age, 
mental age, social age, achievement age, and 
development, and any applicable IEPs. 

Students reported with failing marks in ANY 
Core Subject of Reading, Math, Religion, So-
cial Studies, English Language Arts, or Sci-
ence may be retained at grade level, be pro-
moted conditionally and the promotion con-
firmed only upon evidence of successful 
attendance at a summer school program and/
or the demonstrated ability to perform suc-
cessfully at the next grade level after 6 weeks 
of the new year.  

The Principal is the final determinant in any 
cases of potential retention. The Principal’s 
decision may be appealed to the School Com-
mission. At the discretion of the Principal, a 
student who is retained may have their re-
enrollment for the next school year declined.  

TESTING 

In addition to formative and formal assessments given by the teachers in the classroom, SJN utilizes a dynamic assessment suite 
known as STAR testing , given a minimum of 4 times per year. Ohio Achievement Assessments are given to all students in the 
3rd Grade as part of the 3rd Grade Reading Guarantee. In compliance with State Law, SJN administers Ohio State Achievement 
Tests in all grades 3-8. All grades take English Language Arts and Mathematics tests, 4th and 6th grade also take Social Studies 
tests, and 5th and 8th grades also take Science tests. 

All test scores become part of the student’s permanent record and are accessible to parents upon request, in compliance with 
FERPA. 

HONOR ROLL is issued to any student with a GPA of 3.5 or 
higher. 

MERIT ROLL is issued to any student with a GPA of 3.0 –3.4. 

PRINCIPAL’S CLUB is issued to any student with both Honor 
or Merit Roll and no detentions in a quarter. 

VALEDICTORIAN & SALUTATORIAN 

At Graduation, SJN recognizes a Valedictorian and a Salutatorian.  

A cumulated GPA from 6th, 7th, and 8th grades is calculated following the 4th Quarter 
midquarter report. This midquarter report is factored into the GPA. The student with 
the highest GPA will be declared Valedictorian, and the student with the second high-
est GPA will be declared Salutatorian. 

Valedictorian and Salutatorian are not simply pure GPA based awards. Significant 
disciplinary or un-Christian behavioral issues can and will disqualify a student from 
either honor. 

It is possible to have a tie for these positions if the eligible student’s GPAs, calculated 
to the 3rd decimal place, are identical. 
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SCHOOL CLOSING 

In the event that SJN should need to close for inclement 
weather, staff illness, problems with the physical facili-
ties, or other reason, a message will first be sent through 
Jupiter Grades to all staff and students. The closing will 
also be announced on local news television channels 
communicated via Jupiter Grades, and posted to the SJN 
website.  

As a general rule-of-thumb, if Cleveland Schools close 
due to weather, SJN will ususally close as well, but not 
always.  

TELEPHONE USE POLICY 

The use of the office telephone is limited to official calls only. 
Children will not be called out of class to use the office phone 
unless it is an emergency, although a message can be left for the 
child. Teachers will also not be called out of the classroom to the 
office phone. Please leave a message for the teacher to return 
your call. 

Forgotten articles or materials such as books, lunches, assign-
ments, gym clothes, or permission slips are NOT emergencies. 
Allowing a child to call for these reasons teaches irresponsibil-
ity. 

Health Requirements and Services 
It is recommended that if a child is ill, the child remain at home. Parents should NOT send their student to school if they have a 
temperature of 100° or higher. Strep infections are highly contagious, so SJN urges parents to take complaints of sore throats, 
especially when combined with fever, very seriously. Parents must notify the school office immediately if your child is diagnosed 
with an infectious condition such as Strep, Covid-19, measles, or head lice. (Confidentiality in all such matters is guaranteed.) If a 
child becomes ill during the school day, the parents will immediately be contacted so arrangements can be made. It is in the best 
interest of everyone if all students come to school each day reasonably neat and clean. 

In the case of injury at school, appropriate first aid will be administered and parents will be contacted. Should ambulance or EMS 
services be required in the judgment of school personnel, these services will be summoned before parents are called in the inter-
est of speed.  

SJN is assigned a School Nurse by the City of Cleveland, but that nurse is ONLY on-site 8 days each year and is primarily responsi-
ble for the maintenance of health records and NOT for health services. Key SJN personnel have reasonable first aid training, and 
all staff are certified in CPR. 

Emergency Medial Authorization/Information: 

This information is vital to the safety and security of your child 
at SJN, so these forms are required for every student. Please 
make note on these forms of any specific health problems, 
needs, allergies, physical restrictions, or chronic conditions. 
Failure to file these forms may result in a student’s exclusion. 

Administration of Medicine 

According to Ohio State Law, no medication that is prescribed 
by a physician for a student can be administered at school 
unless: 

1.     SJN staff to administer the medication receives a written 
directive, signed by the parent/guardian AND the physi-
cian with specific instructions as to the medications ad-
ministration. 

1. The signed form filed in the office MUST contain ALL of 
the following information: the name of the student, the 
school and grade in which the student is enrolled, the 
name of the drug to be administered, the date the admin-
istration is to begin and to cease, any severe, adverse re-
actions that should be reported to the physician, a phone 
number where the physician can be reached, and any spe-
cial instructions for the administration of the medication. 

If any of this information changes, a new form MUST BE sub-
mitted. Over the counter medications, including cough drops, 
must follow these same guidelines, although a doctor’s signa-
ture is not required in these cases. 

ILLEGAL OR CONTROLLED SUBSTANCE ABUSE 

Students are prohibited from the abuse, possession, or trans-
mission of drugs or controlled substances (including alcohol, 
tobacco products, or other intoxicants) on any school or 
church properties, during or outside of school hours, or at any 
SJN school function. 

Students in possession of or transmitting drugs or controlled 
substances on SJN grounds or at SJN school functions are 
subject to immediate expulsion and police notification. 
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LUNCHES 

SJN provides a State-approved and inspected hot lunch pro-
gram. Students may purchase lunches from this program 1 
week in advance. Families wishing to apply for free or re-
duced-price lunches may do so through the SJN office. 

· Drinks in disposable metal or glass cans or bottles are 
not permitted at SJN.  

· Carbonated beverages, excessive sweets, and fast-food 
lunches (McDonald’s, KFC, etc.) are not permitted at 
SJN. 

· If your child forgets their lunch, please bring it to the 
SJN school or church office, not the classroom. 

BOOKS AND SUPPLIES 

All textbooks and necessary workbooks are provided by SJN, in 
the expectation that students will take reasonable care of 
them. Unusual or unreasonable wear or damage of textbooks 
and issued supplies will be assessed at the end of the year, 
and fees may be incurred. Book covers should be used on all 
hard cover textbooks (note that contact paper style covers are 
not permitted.)  

Students are expected to provide their own basic school sup-
plies such as paper, pencils, notebooks, folders, etc. 

Extra Curricular Activities 
SJN offers a variety of extra curricular activities for our students. Athletic extra curricular activities can include 5-6 & 7-8 girls 
competitive volleyball (Fall), 5-6 & 7-8 boys and girls competitive basketball (Winter), 6-8 girls cheerleading (Winter), 5-6 & 7
-8 co-ed competitive track (Spring).  Please note that transportation to competitive athletic events is not provided and all 
athletic extra-curriculars are on an as-interest-demand. 

Non-athletic extra-curriculars are offered on as-interest demands and are very flexible. Offerings in the past have included 
Rocketry Club, Chess Club, Yearbook Club, Flag Guardians, Entrepreneurship, and others. SJN staff are always open to dis-
cussing new extra-curricular ideas with parents and students. 

Eligibility for Extra Curricular Activities 
In order to participate in any SJN extra curricular activity, athletic or otherwise, 
requires the student to maintain Academic Eligibility.  

· Eligibility is checked on a weekly basis during the season by SJN administra-
tion and/or the Athletic Director. 

· An “F” in any class will result in automatic ineligibility.  A “D” will result in 
the teacher detailing the necessary steps a student must take to maintain 
eligibility. Failure to follow these steps will result in a loss of eligibility on 
the next check. 

· Attendance at Study Tables may be required by the Athletic Director for 
students who lose or are in danger of losing eligibility. 

· ALL outstanding fees MUST BE PAID and CURRENT for a student to be 
eligible. 

· Earning an after school detention WILL result in the IMMEDIATE loss of 
eligibility and for one week from when the detention is served. 

· Earning a Saturday School WILL result in the loss of eligibility for two 
weeks, beginning from when the Saturday School was earned. 

· Students  who SKIP detentions or Saturday Schools WILL  lose eligibility 
for the remainder of the season. 

Physical Education 

All students at SJN will receive regular PE classes. 
Grades K-3 will have informal classes under the 
direction of their classroom teacher. Gym shoes 
(kept at school) are required for these grades, but 
PE uniforms are not. 

All students in grades 5-8 will have formal PE clas-
ses every week. Gym shoes and SJN PE uniforms 
are required. (PE uniforms may be purchased in the 
school office.) Students not properly dressed for PE 
will receive a dress code violation.  

Please ensure that all PE shoes and uniforms are 
clearly marked with the student’s name and are 
laundered frequently. 
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TRANSPORTATION 

SJN can easily be reached by public transportation (RTA). The Cleve-
land Scholarship provides through their coordinator, transportation for 
anyone living outside of a 1.75 mile range from the campus. Applica-
tion forms for this transportation assistance are available in the school 
office.  

Cleveland Municipal and other surrounding districts may also supply 
school bus service if your student qualifies. Information to apply for 
school bus service is available in the SJN office. 

Authorized Methods and Pick Ups 

At the beginning of the school year, each parent MUST provide a list of 
the authorized methods for their student getting to and from school. 
These can include: parent transportation, public transportation, walk-
ing, bike, etc. A parent may list more than 1 authorized method. ANY 
CHANGE in authorized methods MUST be registered with the SJN 
office. No student will be permitted to use a method not specifically 
authorized by their parent or legal guardian. (i.e., if “Walking” is not 
listed as authorized, the student will not be permitted to walk home.)  

All adults authorized to transport the student MUST be listed in the 
office by the parent or legal guardian.  

Only adults listed  will be permitted to take the student 
with them. There are no exceptions to this rule, regard-
less of the relationship of the adult to the student. 

WEAPONS 

Students are prohibited from possession or carrying any form of weapon 
anywhere on SJN grounds, or at SJN sponsored activities off school 
grounds. 

A “weapon” is defined as any object created specifically for violent use 
(knives, guns, clubs, etc.), or any object not specifically designed for violent 
use, but used for violent purposes (a pencil used to stab, etc.), or any toy/
replica version of a weapon, regardless of the functionality or appearance 
of the toy/replica weapon. 

Violation of this policy renders the student subject to im-
mediate expulsion and police notification. 

HIV/AIDS 

The Acquired Immune Deficiency Syndrome (AIDS) is a 
deadly, transmissible disease for which there currently is no 
cure. SJN recognizes that individuals infected with the Hu-
man Immunodeficiency Virus (HIV) may seek employment 
or enrollment at the school. SJN also recognizes its obliga-
tion to ensure the health and safety of all those without HIV 
currently employed or enrolled at the school, SJN, a private 
religious institution, will, in its sole discretion, make a non-
discriminatory decision on employment or enrollment 
based on the facts before it in each case. 

Nottingham Parent’s League (NPL) 
 

SJN School desires to develop a NPL in order to more fully involve families in the school 
life of their children and to establish closer relationships with SJN School Staff and SJN 
Church. SJN plans to develop an NPL in co-operation with parents/guardians early in the 
school year.  Those interested may contact the Principal or the School Commission. 

Field Trips: 

SJN Teachers are required to take their classes on field trips throughout the year. These trips are ap-
proved by SJN administration who ensures that there is educational value in the trip. Parent volunteers 
are usually required to help provide transportation, and fees and permission slips will be collected as 
needed and appropriate. Please see your student’s teacher for details on field trips planned for the 
school year. 5th and 6th grades may attend a 2-night Outdoor Education camp in the Spring, and 8th 
grade may take an overnight trip to Niagara Falls, or other destination, at the end of the year. 
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Christian Discipline in the School Setting 

SJN strives to provide a balance of Law and Gospel, 
resulting in the effective teaching of the Christian 
faith and life-style and the implementation of an 
educational program that seeks to develop each stu-
dent’s intellectual, spiritual, physical, social, and 
emotional potential. The Law serves to show us our 
sin, and our need for faith in Jesus Christ as our per-
sonal savior. The Law functions as a curb to behavior 
that would otherwise draw us away from our Lord 
and Salvation. The Gospel of Jesus, which offers for-
giveness, love, renewal, and regeneration must also 
be taught and lived.  

The teacher of each class is charged with maintaining 
ordinary day-to-day discipline in the classroom. The 
student is expected to comply with all SJN school 
policies or disciplinary procedures the teacher en-
forces. These policies and disciplinary procedures are 
outlined in this handbook. The teacher will outline 
any additional classroom rules at the beginning of 
the school year, and SJN will not alter them without 
extensive parent communication. Teachers will 
attempt to resolve minor problems with the student 
using these classroom systems. If inappropriate be-
havior persists, the teacher will open communication 
with parents and/or administration for further assis-
tance. 

The level of disciplinary response depends on the 
circumstances, context, and severity of the behavior.  
SJN Administration and the School commission re-
serve the right to suspend, expel, or decline the re-
enrollment of any student for a major violation, 
persistent disregard of school and/or classroom 
rules or flagrant disrespect of SJN staff or Christian 
principles. 

The Big 5: 

1. Show Christian love and respect to yourself and others. 

2. Keep hands, feet, and other objects to yourself. 

3. Follow directions the first time. 

4. Use all material and property in the appropriate manner. 

5. Respect and participate in chapel worship. 

Parental Support 

Parents are expected to support the teachers and 
staff of SJN at all times. If parents disagree with or 
have an issue with a teacher, they are requested to 
first communicate in a calm and adult manner with 
that teacher. If this does not resolve the issue, SJN 
administration is always available to assist. 

The following general discipline policy has been adopt-
ed by SJN in order that a proper understanding and co-
operative effort may exist between parent and teacher. 
A student is considered to have a “discipline problem” 
when his or her actions are detrimental to the routine 
management of the classroom and school and the nec-
essary education process, or disrespectful of SJN staff. 

1. Ordinary discipline shall be accomplished by Christian admoni-
tion and positive direction by the teacher. 

2. If this fails, the teacher is encouraged to phone the parents to 
enlist their help and involvement. 

3. The teacher may also consult with the Principal at this point. 
4. Extreme discipline instances are referred to the Principal im-

mediately. 
5. In the case of repeated misconduct or extreme cases, the par-

ent(s)/guardian(s) will be asked to meet personally with the 
teacher, Principal, and school psychologist (if necessary). 

6. The Principal may, at their discretion, suspend a student 
(either in-school or out-of-school, for any number of days 
deemed necessary), or assign a Saturday School.  

7. The School Commission may, at the recommendation of the 
Principal, expel a student, revoke their provisional enrollment, 
or request that a student withdraw from SJN.  

8. Disciplinary actions taken by a teacher are recorded on Jupiter 
Grades, which will automatically report the incident via email 
to the parent. In many cases, the teacher will also phone the 
parents to inform them of the disciplinary action. 

9. Parents or students who find themselves in conflict with 
school personnel are encouraged to first discuss the situation 
with the personnel concerned, and if no satisfactory resolu-
tion is reached, to take the matter to the Principal, the Pas-
tors, and/or the School Commission. 

10. Clear records are kept of all disciplinary actions taken by staff 
members. In compliance with FERPA, these records are availa-
ble to be reviewed by a student’s parent or legal guardian. 
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SJN Student Code of Conduct 
Students at SJN will… 

1. ...make every effort to conform their lives to the rules 
expressed in God’s Word, conducting themselves as chil-
dren of God, not only at school, but also to and from 
school, and in their daily lives. 

2. ...strive to do their best work at all times. 
3. ...be prepared with the necessary books and supplies for 

each class. 
4. ...be regular in attendance and arrive on time to school 

and classes. 
5. ...respect, obey, and honor the teachers, Principal, Pas-

tor, secretaries, coaches, and all other members of the 
faculty. 

6. ...respect the rights and property of other students. 
7. ...refrain from activity that endangers themselves or oth-

ers. 
8. ...walk quietly through the hallways and stairways. 
9. ...be responsible for keeping their classrooms, desks, and 

lockers clean and neat. 
10. ...exercise care in handling school property. 
11. ...follow all SJN policies and expectations. 

NO: 

Where you can and can not be: 

· Students may not play on school grounds before or 
after school. 

· Students may not arrive at school before 8:30 with-
out going to Extended Care; they may not stay at 
school past 3:40 without going to Extended Care. 

· Students may not leave school property during 
school hours without the permission of the SJN 
school office. 

· The PE Equipment Room, boiler room, kitchen, Ex 
Care office, old 4th grade room, and garage are off 
limits to students. 

· Students may not be behind either of the school 
buildings. 

· Students may not leave the classroom during class 
time without an official pass from the teacher. 

· Students may not be in the gym, storage areas, or 
any other area of the school campus, inside or out-
side the buildings unsupervised. 

Playground Rules: 

¨ Should equipment such as a ball go into the street, a stu-
dent designated by the teacher will retrieve it. 

¨ Fighting, wrestling, rowdiness, or rough play are not per-
mitted on school or church property. (Remember: if it 
LOOKS like you are fighting, you are fighting.) 

¨ Throwing snowballs, rocks, stones, ice, sticks, or any other 
object not specifically designed to be thrown (such as a ball) 
is prohibited. 

¨ Recess ends at the signal of the teacher. Students do not re-
enter the building until instructed to by the teacher. 

¨ All students not on some form of disciplinary restriction will 
go out for recess when scheduled. If a student cannot do so 
for some reason, a note from the parent is required. 

¨ Yelling or shouting at passing cars or pedestrians is prohibit-
ed.  

Is it ever too cold to go outside for recess? 

Yes, but not often. If it is (A) not raining, (B) the lot is reasonably clear of snow and ice, and (C) above 40°, then recess will be 
held outside. If those conditions are not met, recess will be held inside. Please make certain that all students participating in 
recess are properly dressed for the weather. 

  Gum on campus at any time. 

  Large amounts of money at school  . 

Matches, expensive jewelry, or other items that could become 
a nuisance distraction to the educational process, or that could 
be perceived as a threat. Please note that pocket knives, cap or 
water guns are considered “weapons” at SJN. 

CELL PHONES (& SMART WATCHES): 
STUDENTS ARE NOT TO HAVE CELL PHONES ON THEM 

DURING THE SCHOOL DAY. ALL CELL PHONES MUST 
BE TURNED IN TO THE HOMEROOM TEACHER AT THE 

BEGINNING OF THE DAY. 
Any student who DECLINES to follow this policy will have their 
phone confiscated and secured in the SJN office. Only a parent 
or guardian may retrieve a phone that is secured in this manner. 
Defiance of this policy will also result in disciplinary conse-
quences for the student. 

If you do not wish to comply with this policy, please 
do not bring your device to school. 
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Student athletes and fans at St. John Nottingham are 
expected to conduct themselves at all times in a 
proper Christian manner, in victory or in defeat. 
While we give glory to God for the talents and skills 
He has blessed us with, and place our faith in Him in 
all things, “I can do all this through Him who gives 
me strength” (Philippians 4:13), it is very important 
that we also take refuge in being content in all situa-
tions, winning or losing, as the greater context of that 
famous verse in Philippians reveals “I rejoiced greatly 
in the Lord that at last you renewed your concern 
for me. Indeed, you were concerned, but you had no 
opportunity to show it. I am not saying this because 
I am in need, for I have learned to be content what-
ever the circumstances. I know what it is to be in 
need, and I know what it is to have plenty. I have 
learned the secret of being content in any and every 
situation, whether well fed or hungry, whether liv-
ing in plenty or in want. I can do all this through him 
who gives me strength.”  (Philippians 4:10-13) 

To this end, all SJN Student athletes and fans should bear our Christian Athletics Code of 
Conduct close in mind when attending practices, games, tournaments, or celebrations. All 
active athletes are required to discuss the Code of Conduct with their coach and Athletic 
Director before the season starts and agree to strive to do their best to abide by it. A simi-
lar Code of Conduct for parents and fans is discussed and promoted as well. 

You will find the SJN Player’s Chris-
tian Athletics Code of Conduct on 
the next page. The Parent’s and 
Fans version is available on our 
website. 

Student Athletes who fail to abide by the SJN Christian Athlete’s Code of Conduct will 
receive appropriate disciplinary action by the Athletic Director and/or Principal, 
which may include game suspensions or even dismissal from the team.  

 

Parents/Fans who fail to abide by the Code of Conduct may find themselves removed 
from a game or tournament, and may be banned from further attendance at future 
games or tournaments. 

SJN Christian Athletics Code of Conduct 
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Our Speech 
Colossians 4:6 ~ “Let your speech always be with grace, seasoned with salt…” 
 
· Questionable language or “slang” words will not be tolerated. The athlete will never engage in any language that can be 

termed "trash talking" or use profanity or questionable slang. Example: In basketball, chanting “air-ball” or screaming while the 
opponent is on the free-throw line shows poor sportsmanship. 

· The athlete will address the coaches and officials with respect. The athlete will address the coach as “Coach” or “Mr., Miss or 
Mrs.” and will take concerns or complaints directly to him or her. Insubordination and divisive speech or behavior will not be 
tolerated. The athlete will address officials as “Sir” or “Ma’am”. 

· Never criticize the officials or coaches. These people represent the authority figure, “boss”, parent, teacher, and “Law”. Obedi-
ence to authority is not optional and is not predicated on whether or not you agree with it. All authority is God-given and diso-
bedience to authority is disobedience to God. 

 

Our Relationships 
John 15:12 ~ “This is my commandment, that you love one another as I have loved you.” 
 
· Develop relationships and a good rapport with teammates and coaches. God has placed you in this situation for a purpose. 

You have an opportunity to develop life-long friendships. If sports becomes all about you, you need not participate. 
· Develop relationships and a good rapport with classmates. Do not attempt to set yourself upon a pedestal.  
· Develop relationships and a good rapport with students from other schools. Never miss an opportunity to share Jesus Christ 

with others. 
 

Our Unity 
I Corinthians 12:12-13 ~ “For as the body is one and has many members, but all the members of that one body, being 
many, are one body, so also is Christ. For by one Spirit we were all baptized into one body…” 
 
· Develop unity within your team. “It is amazing what can be accomplished when no one cares who gets the credit.” - John 

Wooden 
· Develop unity within our school family. God has called each one of us to this school. Each of us has different abilities and, 

therefore, different roles. Never be jealous or envious of someone else’s role. Be busy fulfilling your role. 
· Develop unity within the Kingdom. We must establish our philosophy with other schools in order for our ultimate purpose to be 

met – to further the Kingdom of God. It will take other Christian schools being successful. Pray for them as you pray for SJN. 
 

Our Motives 
I Corinthians 10:31 ~ “…do all to the Glory of God.” 
 
· Be motivated by the love of God. Living for Him because He died for us. 
· Strive for victory in order to glorify God. Athletics is just a means to an end and not an end unto itself. 
· Demonstrating Christ in our lives by abiding by the rules of the game in letter and in spirit. Tactics that promote unfair 

“gamesmanship” will not be tolerated and will result in a loss of eligibility or even removal from the team. 
· Committed to excellence. In all areas – faith, practice, academics and game preparation. 
· Play and act like a CHAMPION! 

 

Our Behavior 
I John 2:6 ~ “He who says he abides in Him ought himself also to walk just as He walked.” 
 
· The athlete will maintain a good reputation. The athlete’s character will be in good standing with the administration, faculty, 

staff and church. 
· The athlete will meet all eligibility requirements. 
· The athlete will know and understand all requirements. The athlete will know all of the expectations of their team and will fol-

low them both in action and in spirit. 
· The athlete will show respect for all coaches, trainers and all staff personnel. This includes the game plans, methods and 

philosophies. 
· The athlete will show respect for their teammates. The athlete will respect the seriousness of their commitment by attending 

all practices, meetings, and games as prescribed at the beginning of the season and by working together to accomplish a 
common goal. Help to hold your teammates accountable for their actions. 

· The athlete will maintain a high standard of appearance, both in and out of the arena adhering to the strictest interpretations 
of the school dress code and the team dress and uniform code. 

· The athlete will demonstrate Christ-like character, both in and out of the arena showing respect in speech and actions for 
game officials, opponents, and all those associated with our opponents. 

· The athlete will never engage in fighting. The athlete will maintain self control at all times. Unsportsmanlike conduct penalties 
will not be tolerated and will be penalized. Penalties include, but are not limited to, suspensions or dismissal from the team. 

· The athlete will know and understand our philosophy. The athlete will respect the eternal effects of their speech and actions 
as they represent themselves, their families, their school, their church, and ultimately their Lord and Savior, Jesus Christ. 
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St. John Nottingham Anti-HIB Policy 
We live in a fallen, sinful world, and we will occasionally be faced with situations where students, or even po-

tentially parents or staff members, behave in unacceptable ways towards others. “HIB” stands for 
“harassment, intimidation, or bullying,” and such behaviors are not permitted at SJN by anyone. SJN 
adheres to the appropriate policies concerning “HIB” behaviors required by the Ohio Revised Code sections 

It is the policy of St. John Notting-
ham Lutheran School that any 
form of “HIB” behavior, whether 
in the classroom, on school prop-
erty, to and from school, online, 
on a school bus or at school-
sponsored events, is expressly 
forbidden and will not be tolerat-
ed.  

St. John Nottingham defines “HIB” behaviors as: 

· Spreading rumors or gossiping.  
· Teasing or insulting, including racist or sexist language. 
· Stealing or damaging another’s property. 
· Exclusion. 
· Threats or implied threats, in person, in writing, or 

online. 
· Aggressive physical contact such as pushing, shoving, 

hitting, kicking, slapping or the like. 
· Unwanted or unwelcome physical contact such as hug-

ging or touching. 
· Intimidation, in person, in writing, or online. 
· Shaming, such as laughing at a student for giving an 

answer or mocking an error. 

Harassment, intimidation, and bullying can only be stopped when we, as a community, decide that it is no longer 
acceptable to permit it. Gone are the days when it was “just part of being a kid,” and rightly so. To ensure that we do 
everything we can to prevent and stop “HIB” behaviors, there are several methods of reporting incidents to SJN ad-
ministration. 

STUDENTS MAY REPORT INCIDENTS BY: 

· Speaking directly with an SJN staff member. 
· Reporting the incident via Jupiter Grades to an SJN staff 

member. 
· Reporting the incident anonymously via written testimo-

ny left in an SJN staff member’s mailbox. 
· Seeking parental assistance in reporting the incident to 

an SJN staff member. 
· Reporting the incident to SJN church pastoral leadership. 

Some details to know about SJN policies on “HIB” behaviors: 

· Custodial parents of students involved in incidents will 
always be notified by SJN administration. 

· All reports of “HIB” incidents will be thoroughly investi-
gated by SJN administration. 

· Making a knowingly false report of an “HIB” incident is, in 
itself, an “HIB” incident. 

· Online “HIB” incidents will be handled by the school as if 
the incident occurred during school, in accordance with 
the SJN “Social Media Policy.” 

Handling “HIB” incidents 
Upon receiving a report of an incident, SJN administration will thoroughly investigate the report by all means available. Should the 
report prove plausible, the students involved in the behaviors will be subject to disciplinary action including any of the following: 
parental conferences, detention, restitution, Saturday School, suspension, or expulsion, as determined appropriate by SJN admin-
istration for the nature and severity of the incident. School counselors will be involved in dealing with an incident should SJN ad-
ministration deem it desirable. REPEATED INCIDENTS WILL BE HANDLED IN INCREASINGLY SEVERE MEASURES.  

Full details can be found in the “St. John Nottingham Anti-HIB Policy,” a separate resource available online at 
www.stjohnnottingham.org  
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SJN ISSUED SUPPLIES AND BOOKS 
Over the course of the school year, students will be issued mate-
rials and supplies that remain the property of SJN school.  Stu-
dents are expected to treat these supplies with care.  

The Two Types of Books: 

Students are generally issued two 
types of books. 

1. DURABLE BOOKS 

These include textbooks, Bibles, 
Catechisms, chapter books, nov-
els, or other generally hardcover 
books students are not to work 
directly in. They are numbered 
and issued to a student. 

2. CONSUMABLES 

These are generally workbooks or 
resource packets intended for stu-
dents to work directly in. They are 
also numbered and issued to stu-
dents. 

Students are responsible for ALL books issued 
to them by SJN. DURABLE BOOKS must be re-
turned in the same condition in which they are 
issued to a student. CONSUMABLES are not re-
turned.  

When a DURABLE BOOK is issued to a student, a full ac-
counting of the condition of the book is made. Students must 
record any pre-existing damage or condition at this time. Any 
damages to the book on return that are not recorded on this 
pre-issue accounting will be charged to the student’s account. 
Students who lose or destroy DURABLE BOOKS will be 
charged the full replacement cost of the book.  

If a student loses or destroys a CONSUMABLE, they will need 
to purchase a replacement copy for themselves from the SJN 
school office. Lost or destroyed CONSUMABLE books should 
be replaced as soon as possible to prevent the student from 
falling behind in their homework. The cost for the first CON-
SUMABLE book issued to a student is included in tuition, but 
replacement copies will carry a charge.  

Students should record the num-
bers of all issued books as well as 

inscribe their names in them 
to facilitate easy return 
should the book be mis-
placed. STUDENTS ARE RESPON-
SIBLE FOR RETURNING THE SAME 
NUMBER BOOK THAT THEY WERE 
ORIGINALLY ISSUED. 

In grades 4 though 8 it is required that all DURABLE BOOKS be 
covered to protect them from incidental damage. Book covers 
may be the stretchy kind purchased in stores, or they may be 
traditional paper covers. IN ALL CASES PLEASE ENSURE THAT 
THE BOOK COVER FITS PROPERLY TO AVOID CAUSING DAM-
AGE TO THE BOOK’S SPINE. 
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SJN DISCIPLINARY CONSEQUENCE SYSTEM 
There are 4 severity Levels of behavioral infractions at SJN. Consequences vary based on the Level and 
frequency of the infraction. The purpose of this structure is to: 

 

· Communicate clear boundaries for faculty, staff, students, administration, and parents on accepta-
ble and unacceptable behavior at SJN. 

· Remove the burden of making subjective disciplinary decisions from faculty and administration, 
placing the responsibility for acceptable behavior on the student in a fair, just, and indiscriminate 
manner. 

· Encourage improvement in students struggling with inappropriate behavior choices. 

· Encourage parental involvement in the discipline process, while setting clear consequences and 
promoting appropriate communication. 

 

LEVEL ONE: MINOR 
A Level One violation would be (but is not limited to): 

· Not prepared for class. 

· Minor classroom disruption. 

· Out of seat without permission. 

· Verbal disruption (such as speaking without permis-
sion or interrupting the instructor during a lesson). 

· Minor verbal aggression. 

· Minor non-compliance with staff. 

· Tardy to class. 

 

LEVEL TWO: MODERATE 
A Level Two violation would be (but is not limited to): 

· Repeated Level One violations in the class. 

· Physical disruption. 

· Repeated non-compliance with staff. 

· Dishonesty. 

· Verbal aggression with peers. 

· Profanity. 

· Out of class without permission. 

· Dress code violation. 

· Un-Christian behavior or speech 

LEVEL TWO CONSEQUENCES 

· Teacher handled. 

· Violation is logged in Jupiter Grades as a     
MODERATE violation. 

· At 2 Level Two violations (or 1 
Level 1 and 1 Level 2) in one 
week, a Detention is issued. 

LEVEL ONE CONSEQUENCES 

· Teacher handled. 

· Violation is logged in Jupiter Grades as a  
MINOR violation. 

· At 3 Level One violations in one 
week, a Detention is issued. 
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LEVEL THREE: SEVERE 
A Level Three violation would be (but is not limited to): 

· Repeated Level Two violations in the class. 

· Physical aggression. 

· Verbal aggression with/disrespecting staff. 

· Possession of prohibited materials. 

· Inappropriate technology use. 

· Inappropriate physical exchange (kissing, etc) 

· Inducing general disruption. 

· Any HIB infraction 

· Being in a non-approved area of the school. 

LEVEL FOUR: EXTREME 
A Level Four violation would be (but is not limited to): 

· Drug use/possession. 

· Weapon possession. 

· Criminal behavior (arson, theft, bomb threats, etc.). 

· Destruction of property. 

· Fighting. 

· Sexual activity. 

LEVEL THREE CONSEQUENCES 

· Administration handled. 

· Violation is logged in Jupiter Grades as a    
SEVERE violation. 

· At 1 Level Three violation, a     
Detention is issued. 

LEVEL FOUR CONSEQUENCES 

· Administration handled. 

· Violation is logged in Jupiter Grades. 

· Parents are immediately contacted; parent 
conference is required. 

· At 1 Level Four violation, a Saturday 
School or Suspension will be issued. 

Parental Notifications of Consequences 

· On the first detention in a quarter, the parent will be 
notified via Jupiter Grades and a teacher phone call. 

· On the second detention in a quarter, the parent will 
be notified via Jupiter Grades and a phone call from 
SJN administration. 

· Saturday Schools and Suspensions will be notified 
via Jupiter Grades, a written notice, and a phone call 
from SJN administration. 

· A parent conference will be required on the 2nd 
incident of a violation of the HIB policy. 

STUDENTS MAY ONLY EARN 2 AFTER SCHOOL DETENTIONS IN A 
QUARTER. AFTER THE SECOND DETENTION, SATURDAY SCHOOLS 
WILL BE ISSUED INSTEAD.  

Failure to Uphold/Support disciplinary 
decisions: 

A student who refuses to comply with SJN disciplinary deci-
sions will have their case referred to the SJN School Com-
mission to determine if the student will continue to be en-
rolled at SJN. 

A student whose parents refuse to require a student to 
comply with SJN disciplinary decision will be Suspended 
indefinitely until the SJN School Commission meets to de-
termine if the student will continue to be enrolled at SJN. 
This is considered to be a “fundamental breakdown in the 
home/school partnership.” 
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Skipping Detentions: 

Skipping a detention will result in a Saturday School being 
assigned. If a student must miss a scheduled detention, 
the parent must contact SJN administration prior to the 
detention and provide a valid explanation in order to re-
schedule. 

Skipping Saturday School: 

The first time a Saturday School is skipped, the student will 
be suspended the following Tuesday and referred to the 
School Commission. 

The second time a Saturday School is skipped, the student 
will be suspended indefinitely until the SJN School Com-
mission meets to make a determination as to the enroll-
ment status of the student 

Detention 
Detentions are 60 minutes long and are served in the as-
signed detention room on the assigned day between 3:40 
PM and 4:40 PM. 

Detentions are scheduled for a specific day mutually ar-
ranged by SJN and the student’s parents. 

PLEASE NOTE:  

Athletic practices and other school activities are NOT ac-
ceptable reasons to re-schedule a detention. 

CELL PHONE USE IS NOT PERMITTED DURING DETENTION 

Suspension 
During a Suspension, a student may not be present on SJN 
property or attend school functions or events. 

Work missed during a Suspension may only be made up at 
the discretion of the teacher. Fighting will always result in 
a Suspension regardless of “who started it.” 

A Suspension will be issued automatically for Fighting, 
Destruction of Property, theft, disrespect of SJN staff, 
sexual activity or possession of a weapon. 

PLEASE NOTE: Suspensions can not be re-scheduled. 

Saturday School 
Serious behavioral incidents may result in a Saturday 
School. A Saturday School will also be assigned if a student 
is issued a detention and has already received two deten-
tions in the quarter. 

Saturday Schools are scheduled on an available Saturday 
by the office and are served from 9 AM to 12 PM. Students 
are required to be in dress code when attending a Satur-
day School. A $20 fee is assessed for each Saturday School, 
due on the date it is scheduled.  

Students are required to bring sufficient school work to 
keep them busy and alert the entire time. Sleeping or ap-
pearing to be asleep are not permitted. Toys or other 
amusements such as cell phones, smart watches, playing 
cards, or other electronic devices, etc., are not permitted.  

Saturday Schools are scheduled for a specific day mutually 
arranged by SJN and the student’s parents 

Definition of Consequences 

Cumulative Effects of Consequences: 

Detentions: 

· After two detentions in a single quarter, Saturday 
Schools are issued instead.  

Saturday School/Suspension: 

· On the second Suspension OR Saturday School during 
a single year, the student and parents will be required 
to meet with administration to develop a Behavioral 
Contract. 

· On the third Suspension OR Saturday School during a 
single year, the student’s case will be referred to the 
SJN School Commission to determine if the student’s 
enrollment will be terminated. The student may or 
may not be suspended indefinitely until the Commis-
sion meets to make its decision. 
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Positive Behavioral Referrals 

Positive Behavioral Referrals (PBRs) are issued to students by faculty and 
staff when a student is observed behaving in a manner that exemplifies the 
Christian character and mission of SJN. PBRs are logged in Jupiter Grades. 

PBRs are issued for the following things 
(although this is not a complete list; staff 
is free to recognize any positive behav-
ior.) 

· Behaving in a Christian manner. 

· Being kind. 

· Being respectful. 

· Being honest. 

· Taking care of their learning environ-
ment/school property. 

· Being generous. 

· Being forgiving. 

· Participating in chapel and devotions. 

· Being a positive influence on others. 

· Going “above and beyond.” 

· Making the school a better place. 

· Volunteering. 

PBRs are not connected to or affected by the Disciplinary Conse-
quences system. A student who earns Disciplinary Consequenc-
es can still earn PBRs. PBRs do not cancel or take away any Disci-
plinary consequences the student may have earned.  (This is to 
ensure that even students who may be struggling with behavior 
choices still have their positive choices recognized.) 

· A student who earns 8 PBRs in a single 
month will receive recognition at the 
end of the month.  

· At the end of each semester, we will 
have a drawing for prizes. Students will 
have 1 entry in the drawing for every 
PBR they received throughout the se-
mester. (i.e., if a student received 12 
PBRs during the year, they will have 12 
entries in the drawing.) 

· The student with the most PBRs at the 
end of the year will receive the Exem-
plary Student Trophy. 
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Upper Department Information 

· Students enter the building in the morning 
through the main entrance on East 176th 
Street. 

· Students exit the building  at the end of the day 
through the side doors facing that let out onto 
the parking lot adjacent to Nottingham Road . 
Students are not to exit by the main entrance. 

· Any student arriving at school before 8:30 AM 
when the doors open or remaining at school 
past 3:40 PM without being in an after-school 
extra curricular activity will be sent to Extended 
Care. There is a cost associated with Extended 
Care. 

· Any student arriving after 8:40 AM must sign in 
at the main office. 

· Any student leaving early must be signed out by 
an Authorized Transporter from the main 
office. 

· Students should not use their lockers between 
classes, except before and after lunch/recess.  

· Assignment Books (Planners) are REQUIRED in 
the Upper Department.  

· All students participating in extra-curricular 
activities are subject to Academic Eligibility re-
quirements. 

· iPods, tablets, laptops, MP3 players, smart-
watches, or similar technology should not be 
brought to school. If they are, SJN is not liable 
for any loss or breakage that may occur.  

· Mid-Quarter reports are provided electronically 
to all students and their parents half-way 
through each quarter as a tangible guide to 
achievement.  

· During school hours, we ask that parents call 
only in the case of emergency. If a parent does 
need to contact a student, that parent must call 
the school office and the student will be sum-
moned. Please do not text or call a student’s 
cell phone. 

· All students in grades 4-8 are required to pur-
chase and wear official SJN PE uniforms during 
PE class. 

· Once students leave school grounds at the end 
of the day, they are not to return.  

· Students are to be appropriately dressed for 
the weather. 

BICYCLE POLICY 

SJN has provided a bike rack for those students whose parents 
have chosen to list a bicycle as an Authorized  Means of Trans-
portation. Any child in grades 4-8 may ride a bicycle to and 
from school provided: the parent assumes liability for the bike, 
the safety of the child riding to and from school, and the deci-
sion to allow the student to ride, that the bicycle is equipped 
with an adequate means of locking it to the bike rack, the stu-
dent is equipped with a helmet,  and the parent has provided 
written documentation to the SJN office agreeing to this policy. 

Upper Dept. Pick Up & Drop Off Procedures 

All students are to be dropped off in the parking lot off of 
Nottingham Road OR parents may pull into the driveway on 
East 176th Street and pull forward to the last available drop off 
spot.  

Students are to picked up in the parking lot off of Nottingham 
Road. Alternatively, parents may park across the street in the 
church lot and students may walk over to them there. 

Under no circumstances should parents drop 
off or pick up their children in the street, ei-
ther on East 176th or Nottingham Road. Do-
ing so is unsafe and blocks traffic. 

This is a violation of municipal law 
and Cleveland Police WILL ticket 
you if they witness it.  
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Lower Department Information 

· Only those listed in the SJN Office as Authorized 
Transporters will be permitted to pick up a stu-
dent, regardless of that person’s relationship to 
the student. Teachers will have this list for their 
students. 

· Students walking home should use the sidewalks 
and crosswalks. Please do not cut through the 
lawn. 

· Students who arrive at school after 8:40 must 
obtain a Tardy Pass at the school office before 
reporting to their classroom. Students without a 
Tardy Pass will not be allowed into the building. 

· If a child needs to leave early for some reason, an 
Authorized Transporter MUST sign them out at 
the School Office.  

· Toys, games, and amusements that are bought to 
school are not the responsibility of SJN, and SJN 
assumes no liability for loss or breakage. 

· Students are to be quiet and orderly in the hall-
ways. Absolutely NO RUNNING! 

· Please take care that your child is getting ade-
quate sleep and is eating breakfast. Some Lower 
Department students may have a scheduled mid-
morning snack, but this is a limited, quick snack 
and is not a substitute for breakfast. Children 
should not expect to eat a portion of their lunch 
at this time. 

· Please remember that any child dropped off be-
fore 8:30 AM must be dropped off at Extended 
Care in the Upper Department. 

· Please ensure that students are always dressed 
appropriately for the weather. 

 

Lower Department Pick Up & Drop Off 
Procedures 

Students in the Lower Department are to be dropped off in 
the church parking lot off of Nottingham Road, and enter 
through the main entrance. Please note that the doors 
open at 8:30. 

At dismissal, parents must park in a designated, marked 
parking spot and walk to the main school entrance. A 
teacher will dismiss your child to you. Students will not be 
sent across the parking lot on their own; a parent must 
pick them up from the entrance. You may NOT park in the 
fire lane; this is a violation of municipal law. Please do 
NOT line up cars as this is a safety hazard. Park in a 
marked spot. 

If you need to park by the curb so your student can be 
brought directly to your car due to a disability, the School 
office will provide you with a “DISABLED PICK UP PASS” to 
display on the dashboard of your car. Please note that a 
doctor’s documentation is required to receive one of these 
passes.  

Please do not pick up your student early in order to avoid 
pick-up procedures. We know it can be annoying, but it is 
the safest, most efficient way to handle dismissal in the 
Lower Department that we can practically do.  We have 
had problems in the past with parents picking their chil-
dren up every day at 2:50 or even earlier for their own con-
venience which is inappropriate. This could actually place 
your child in jeopardy of not logging the necessary num-
ber of instructional minutes to qualify for promotion to 
the next grade, and it poses a severe disruption to the 
day. 

EXTENDED CARE 

SJN offers an Extended Care program for families who need to drop their students off before 8:30 or pick them up after 
3:40. Extended Care is available on an as-needed basis. No application is required. Families may enroll in Extended Care 
without a Registration Fee. The Extended Care fee is $3.50 per hour per child. Fees are compiled and submitted to parents 
every two weeks. Families that fall delinquent by 30 days in their Extended Care fees WILL lose access to the program 
until their account is brought current. 

EXTENDED CARE HOURS ARE 7:00 AM TO 8:40 AM IN THE MORNING, AND 3:30 PM TO 6:00 PM IN THE EVENINGS. 

ALL STUDENTS BEING PICKED UP FROM SCHOOL EARLY 
MUST BE SIGNED OUT IN THE SCHOOL OFFICE. 
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DRESS DOWN DAYS & PASSES 

SJN will, occasionally, authorize Dress Down Days or issue Dress Down Passes to students as rewards or as part of fundraisers. Dress Down 
Days and Dress Down Passes work in the same way. They allow a student more freedom from parts of the Dress Code on a specific day. 
Dress Down Passes are not transferrable to another student, and they are only valid for the days specified on the Pass. Dress Down Passes 
may never be used on Wednesdays. Students must have their Dress Down Pass on them when they dress down. Any staff member may ask 
to see the pass. Lost passes are not replaced. 

A student in possession of a Dress Down Pass may: Wear jeans, t-shirts, or other items of clothing not normally permitted by the Dress 
Code. They may NOT wear hats in the building, t-shirts with offensive or inappropriate logos or messages, ripped jeans, pants with holes 
in them, cut-off shorts or shorts with ragged hems, skin tight clothing, outfits that expose the midriff, tank tops, spaghetti strap tops, 
tops that bare the shoulders, or outdoor boots. All clothing must be appropriate for a Christian day school. The Principal is the final au-
thority on what is and is not appropriate. Students in possession of a Dress Down Pass who dress inappropriately WILL be sent to the 
office to call for replacement clothing. 

Spirit Days are special Dress Down Days on which students may dress down only if they are dressed in School colors. (Solid Red, Solid 
White, Solid Black.) or as deemed appropriate by the Principal. 

The Uniform Dress Code 
SJN is moving to an actual “Uniform Dress Code” beginning in the 2022-2023 school year. The dress 
code has been radically simplified in order to remove any and all confusion and make it easier for staff 
and parents to enforce. 
 

Red polo shirts (SJN logo not required)  
Khaki pants / dress shorts for boys 
Khaki pants / dress shorts / jumpers / skirts for girls  
Solid Black sweaters / cardigan / zip-ups / pullovers. Solid Red turtlenecks under a polo or 
sweater only - NO HOODS! 
Plain Black leggings only under skirts or dresses  
Plain Black headbands only 
 

· Khakis are a form of clothing made from thick cotton twill that can be either flat-front or pleated 
in design. They're distinguishable by their classic khaki color, a slightly yellow-beige 

SHOES: Athletic or dress shoes only. No ‘light-ups’, boots, Uggs or Uggs-style footwear, 
work boots, hiking boots, or other "outdoor style" boots. (In inclement weather, boots 
may be worn TO school, but must be changed BEFORE attending class.) Footwear must 
cover feet. Socks/hosiery is required. 

Pants must be worn at the WAIST; "sagging" is NOT permitted. If pants are de- signed to 
have belt-loops, belt MUST be worn. Shirts MUST be tucked in. 

ALL WEDNESDAYS: White, button down-style dress shirts for boys; white blouses for girls.  

NOTE: Ties are no longer required on Wednesdays.  
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The Fit: 

All clothing must be modest, properly fitting and 
appropriate for a Christian day school.  

NO TIGHT CLOTHING, SEE-THRU BLOUSES OR SAG-
GING PANTS  

NO SWEATSHIRTS, PULLOVERS, OR FLEECES 
MAY BE WORN EXCEPT FOR APPROVED OF-

FICIAL SJN GEAR. 

 

Dress Code Violations 

Dress Code violations will receive the ap-
propriate behavioral consequence as out-
lined in this handbook, and the student 
may be required to call home for replace-
ment clothing items in order to attend 
class.  

Continued or deliberate violations of Dress 
Code will be considered a Level Three be-
havioral violation. 

JEWELREY RULES: 
 

EXCESSIVE JEWELRY IS NOT PERMITTED. 
· Students are limited to a single bracelet or 

necklace. 
· No “hand” style jewelry. 
· Only a single pair of earrings is allowed. Earrings 

must be post-style, no dangling or hoops. 
· No facial, body, or non-ear-piercings. 
· No excessive or ornate belt buckles. 
 

 
SJN IS NOT RESPONSIBLE FOR ANY LOST OR DAM-
AGED JEWELRY STUDENTS BRING TO SCHOOL.  

SJN does not require that clothing be 
purchased from a specific retailer as long 
as the item is compliant with policy. 

The 411 on Dress Code: 
1. Jeans (defined as denim pants with rivets at the seams) are 

not permitted. 
2. All shorts must be dress-style; no cut-offs or ragged hems. 
3. Torn or ripped pants are not permitted, even with a dress 

down pass. 
4. Skirts, jumpers, split-skirts, skorts, and shorts must come to 

within 2 inches above or below the knee. 
5. Plain Black leggings only may be worn under shorts, skirts, 

jumpers, or skorts by girls. Leggings may not be worn by 
themselves. NO BIKE SHORTS. Boys are not permitted to 
wear leggings. 

6. Hair must be clean, neatly groomed. 
7. No coats, jackets, hats, hoods, bandanas, do-rags, sweat- 

shirts, sunglasses, or gloves are to be worn in the building. 
8. All clothing must be worn as intended. 
9. Excessive make-up is not permitted. 
10. Visible tattoos are not permitted. 
11. Athletic program t-shirts, uniforms, shorts, and warm-ups 

are not acceptable regular dress code items. 
12. HOODIES MAY NOT BE WORN IN THE BUILDING DURING 

SCHOOL HOURS. 
13. If masks are required by SJN policy, masks may be of any 

color but may not display any images, pictures, words, text, 
or messages 

Occasionally, SJN will offer a variety of 
spirit wear for sale in the office branded 
with the SJN logo. These can include po-
lo shirts, sweatshirts, jackets, or other 
items. These items are all acceptable 
dress code unless specifically stated oth-
erwise. 
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EMERGENCY POLICIES 
SJN has an Emergency Action Plan in place, developed according to the Ohio Revised Code, and on 
file in the School Office and with the local police and fire departments. This Emergency Action Plan 
is available for review by any SJN parent or staff member. Staff members are fully trained in this 
Emergency Action Plan, and periodic drills are conducted throughout the year to maintain readi-
ness.  

In the event of an actual emergency at SJN such as a fire, tornado, or lockdown safety proce-
dure, ALL SJN PARENTS WILL BE NOTIFIED IMMEDIATELY VIA JUPITER GRADES, THROUGH BOTH 
EMAIL AND TEXT, SO IT IS VITALLY IMPORTANT THAT THE SCHOOL HAVE UP TO DATE, ACCU-
RATE EMAILS AND PHONE NUMBERS FOR ALL PARENTS/GUARDIANS. 

LOCK DOWN PROCEDURES 

SJN has two Lock Down Procedures in place in case of emer-
gency. Lock Down Procedures are always conducted with 
the knowledge of, and usually at the instruction of, the po-
lice. 

 

SOFT LOCK DOWN:   A Soft Lock Down may be conducted 
when there is a potential threat in the neighborhood, but 
the likelihood of danger is low. In a Soft Lock Down, stu-
dents will not go outside or between buildings for any rea-
son. If the school is in Soft Lock Down at dismissal, all stu-
dents will be held inside the school building until their veri-
fied transportation is present. 

 

HARD LOCK DOWN:   A Hard Lock Down may be conducted 
when there is a credible threat in the neighborhood, or 
when a credible threat may be present in the building. In a 
Hard Lock Down, students gather in a designated corner of 
the classroom, out of sight of windows and doors. All class-
room doors are locked and secured. Students do not go 
outside the classroom for any reason. If the school is in 
Hard Lock Down at dismissal, students will be kept in the 
classroom and no student will be dismissed until the Lock 
Down is ended. 

Hard Lock Downs will remain in effect until ended under 
the advisement of POLICE.  

Parents and Lock Down Procedures 
SJN fully understands that in a Lock Down, parents want 
information. SJN will provide all information to parents as 
soon as possible via Jupiter Grades.  

 

PLEASE NOTE: IN THE EVENT OF A HARD LOCK DOWN 
PROCEDURE, NO STUDENT WILL BE PERMITTED TO 
LEAVE THE BUILDING WITHOUT EXPRESS INSTRUCTIONS 
TO DO SO BY POLICE.  

 

DO NOT ATTEMPT TO COLLECT YOUR STUDENT FROM 
THE SCHOOL DURING A HARD LOCK DOWN BECAUSE 
YOU WILL NOT BE PERMITTED TO ACCESS THE BUILD-
ING. SCHOOL ENTRANCE SECURITY WILL NOT BE BRO-
KEN; YOUR PRESENCE IN THE AREA MAY ACTUALLY 
PLACE YOU AT RISK, AS WILL ATTEMPTING TO REMOVE 
YOUR STUDENT FROM THE BUILDING. 

PARENTS AND GUARDIANS ARE REQUIRED TO MAINTAIN UP-TO-DATE, ACCU-
RATE EMAIL ADDRESS AND PHONE NUMBERS ON FILE WITH THE SJN OFFICE. 
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Birthdays: 

It is acceptable for parents or students to bring in 
treats to share with the class on their birthdays pro-
vided: 

· The teacher is consulted in advance. 

· Enough treats are brought for every member of 
the class. 

· Treats comply with the ODE Smart Snack regu-
lations. Birthday cake/cupcakes are not allowed 

Outside food and beverages: 

To remain in compliance with Ohio Revised Code: 

· Parents may not deliver fast food type meals to 
students during the school day. Sending it to school 
with the child in the morning is allowed.  

· To comply with ODE lunch program Smart Snack 
regulations, treats and snacks brought in to school 
should be 100 calories or less.. 

Water bottles 

Students are encouraged to have water bottles 
with them during school hours. Filling stations are 
available. Please note that glass or other breaka-
ble bottles are not permitted. Plastic or Styrofoam 
“to-go” style cups are not permitted. Water 
bottles must be clear plastic. 

Water bottles may contain ONLY water. NO col-
ored juices, sports drinks, teas, or sodas are per-
mitted. Water only. 

Students will lose water bottle privileges if the wa-
ter bottle becomes a problem or distraction in the 
classroom. 

 

Food, candy, and snacks are not permitted in the class-
room without specific teacher approval. GUM IS NEVER 
PERMITTED ON SJN SCHOOL GROUNDS. 

Please Note: it is vitally important that all parents co-
ordinate treats or outside food & drink brought to the 
classroom with the classroom teacher as there may be 
students in the class with allergies or dietary re-
strictions. 

CELL PHONE/Smart Watch POLICY 
Student cell phone use continues to be a chronic and serious 
issue not just at SJN, but at most schools, therefore, we must 
approach the situation seriously. Student cell phone use at 
school has a near universally negative effect on the educa-
tional quality of the school day, causing division and conflict, 
opening the door to cyberbullying, damaged or lost property, 
and is a major distraction to students both in and out of class. 

To address this problem, SJN has adopted the following poli-
cy: 

· UPON ARRIVAL AT SCHOOL, ALL SJN STUDENTS WILL TURN 
THEIR CELL PHONES OVER TO THEIR HOMEROOM TEACHER. 

· The cell phones will be locked in a secure, installed case or clos-
et. 

· All cell phones will be returned to students at the end of the 
day or when they leave school. 

· To avoid classroom disruption, tardy students will turn their cell 
phones in to the school office when getting their pass to class. 

· Cell phones discovered in student’s possession during the 
school day will be confiscated and turned over to the SJN school 
office, where they may be retrieved by a parent or legal guardi-
an only. 

· The first time a student is discovered with a cell phone in their 
possession at school during the school YEAR, during a detention 
or Saturday School,  it will be logged as a Level TWO violation, 
the second time during the school year a Level THREE violation. 

 

PLEASE NOTE THAT THIS POLICY HAS BEEN ADOPTED TO AD-
DRESS A SERIOUS, ONGOING ISSUE THAT IS SEVERELY IM-
PACTING THE ABILITY OF STUDENTS TO LEARN AND MANAGE 
THEIR DAY WHILE ALSO STRESSING TRUTHFULNESS AND IN-
TEGRITY.  

SJN APPRECIATES YOUR COOPERATION AND UNDERSTAND-
ING IN THIS MATTER. 

 

PLEASE NOTE: SJN CONSIDERS SMARTWATCHES, EAR 
BUDS, ETC. TO BE CELL PHONES FOR THE PURPOSES OF 
THIS POLICY. 

SJN IS NOT LIABLE FOR ANY DAMAGE OR LOSS OF A 
CELL PHONE OR OTHER PERSONAL TECHNOLOGY ITEM 
THAT IS BROUGHT TO SCHOOL. 
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So you want to volunteer? 
That’s great! SJN has many opportunities for parents to get involved in what’s 
going on. Parents can volunteer as classroom helpers, room parents, field trip 
assistants, Chapel helpers, coaches, assistant coaches, and even sometimes 
tutors! 

ROOM PARENTS 

Some teachers actively use “Room Parents.” 
These are parent volunteers who assist the 
teacher regularly with field trips, class par-
ties, projects, and other things.  

If you are interested in being a Room Par-
ent, please speak with your child’s teacher. 

COACHING 

If you are interested in being a coach 
or assistant coach, please speak with 
the SJN Athletic Director.  

All Head coaches must acquire a Pu-
pil Activity Permit including concus-
sion training. All coaches must have a 
valid BCI/FBI background check on 
file with SJN before they begin coach-
ing. 

Many coaching positions include paid 
stipends. Please speak with the Ath-
letic Director for further information. 

IMPORTANT: 

Please note that all classroom volunteers who on average spend 
more than one day per week in the classroom must have a valid 
BCI/FBI background check on file in the SJN office.  

NO VOLUNTEER MAY SUPERVISE STUDENTS ON THEIR OWN 
WITHOUT A CURRENT, CLEAR FBI/BCI BACKGROUND CHECK ON 
FILE WITH SJN. 
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SPECIAL SECTION: 
2023 EMERGENCY ONLINE PLAN 

 

SJN will open the 2022-2023 school year with in-person learning ONLY. However, if the state should 
mandate that SJN must move to remote/online learning, the following plan will be immediately put 
into place. 

SJN requests that all parents consider what accommodations they will need to make if the state requires SJN to 
go to remote/online learning, including access to the internet, access to a qualifying device, appropriate supervi-
sion during the day for their students, and communication with school administration and teachers. 

If SJN is REQUIRED by the state to move to remote/online learning, we will return to in-person learning as soon as 
it is possible to do so. 

SJN will provide as much fore-notice of a move to remote/online learning as is possible, but please note that the 
state may not inform us until the last minute. If SJN administration suspects that a state mandated shift to remote/
online learning is imminent, all SJN parents will be informed of the possibility. 

 
“If any of you lacks wisdom, let him ask God, who gives generously to all  
without reproach, and it will be given him.” 
                                                                                       -James 1:5 

What would emergency, state-mandated remote/online learning be like? 
Online/remote learning will be as close to on-campus learning as it is possible to make it. Students will be expected to continue 
diligent attendance and schoolwork despite being in a remote/online situation. The intention is to provide as close to the same 
educational experience as possible for students, and ensure a smooth transition back into in-person learning as soon as possible. 

Teachers will stream classes live using Google Meet. All students will be expected to be present during this time. Attendance 
will be taken. Students must be visible on camera and responsive to teachers or they will be marked “Unexcused Ab-
sent.”  

All SJN rules and requirements continue to apply to students in a remote/online learning situation including cell phone rules 
and dress code. 

Violations of SJN rules and requirements or failure to meet the requirements of remote/online learning, such as not remain-
ing on camera, becoming unresponsive to the teacher, or failing to log in when required will result in a “Breakdown” and 
may result in a student receiving disciplinary action. 

Work will take various forms. Much will be assigned and turned in using Google Classroom. Teachers will have prepared stu-
dents to do this. Some work will be assigned from consumables and workbooks utilizing materials the student was re-
quired to take home when the remote/online learning situation was implemented which would then be turned in physi-
cally, either by dropping them off at the SJN school office or, if needed, returned when in-person learning resumes. 

Tests and quizzes that can not be given remotely (including any required State Testing) will be given during when in-person 
learning resumes. 

Should a student become disruptive, un-cooperative, or disrespectful during a classroom stream, the teacher will 
remove the student from the stream and log the appropriate disciplinary violation. A student may not rejoin the 
stream until the teacher has issued a re-join code to their sjnschool.net account. For less serious disruptions, the 
teacher will issue the re-join invite within 60 minutes. For more serious disruptions, the re-join invite will not be 
issued until the following school day. 
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Technology 

SJN will utilize Google Classroom integrated with Google Meet in order to livestream classes, assign work, and provide feedback. 
Your student will use their dedicated @sjnschool.net email address and log in to access Google Classroom issued at the beginning 
of the year. SJN will assist parents with understanding Google Classroom. 

Here is a link to an excellent resource site for parents concerning Google Classroom: 

https://www.commonsensemedia.org/blog/parents-ultimate-guide-to-google-classroom 

Requirements for Online/Remote Learning 

In order to participate in Online/Remote learning, a student must meet the following requirements: 

Have a device such as a computer or Chromebook they can use to access content. This device must have a 
keyboard, a webcam, and a microphone. (Cellphones are not valid devices for Online/Remote learning.) 
Have reliable access to the internet. 
Be able to be online during normal school hours with appropriate adult supervision. 

 

    Additionally, the student’s parent or legal guardian must: 

Have read and understood the requirements, policies, and procedures in this document. 

Student will log in to their Google Classroom account by 8:45 AM and sign in to their first class. Lower Depart-
ment students will remain in the same class, while Upper Department students may be required to switch 
to each teacher’s class. 

Students must be in SJN dress code (although Online/Remote students are, or course, exempt from any mask 
and face shield requirements). 

Cell phone use during class is prohibited for Online/Remote students just as it is for On Campus students. 
Students will remain in the Google Classroom session the entire time. Students will not drop out of a class or 

log off before being given permission by their teacher to do so. 
Students will keep webcams on at all times.  If a student needs to step away from their computer, they will ask 

their teacher for permission just as an On Campus student would. 
Online/Remote students need not be logged in during scheduled lunch times. 
Online/Remote students are expected to fully participate and focus on their lessons and classwork just as if 

they were attending class in person. 
Online/Remote students are expected to be prepared for class with all needed materials and supplies. 
Online/Remote students are held to the same work standard, assignments, and due dates as they would if they 

were attending class in person. 

 

Online/Remote Learning Daily Expectations of the Student 

Technology Loan 

At the beginning of the year, teachers will compile a database of students who need assistance with an acceptable device to meet 
remote/online learning requirements. In the event that the state mandates that SJN move to a remote/online learning situation, 
the teacher will issue a specific, pre-arranged ChromeBook to that student. The family is responsible for the ChromeBook being 
returned in the same condition in which it was issued.  

Lost or damaged ChromeBooks and/or accessories will result in: a $450 replacement fee for the ChromerBook; a $20 replace-
ment fee for lost/damaged chargers  
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A “Breakdown” in the remote/online learning process occurs when, either by action or failure to act, the learning 
process is damaged or derailed.  

Breakdowns include (but are not limited to): 

Failure to appear for a scheduled class without a parent phone call indicating absence. 
Failure to respond to faculty or administration communication in a timely manner. 
Failure to complete and/or turn in assignments. 
Failure to complete required tests and assessments. 
Failure to maintain proper Christian conduct and academic attitude while in online classes. 

As remote/online learning is tricky in the best of times, we must take Breakdowns seriously, and we must address 
them quickly. 

The first time a Breakdown occurs, the teacher will communicate with the parent and student to resolve the issue. 
If this does not resolve the issue, or a second Breakdown occurs, SJN administration will communicate with the 
parent and student to resolve the issue. If this does not resolve the issue, or a third Breakdown occurs, the situa-
tion will be elevated to the SJN School Commission to resolve. 

 

BREAKDOWNS 

Attendance 

Attendance will be taken for students during a remote/online situation as normal in the morning, at the start of each class in the 
Upper Department, and upon resuming class after Lunch in the Lower Department.  

Absences for students will be handled normally. Parents must call the SJN office as soon as possible to inform the office of an ab-
sence, and a note must be sent in. An emailed note to the SJN office will suffice. 

Students not present for a class or who log out of a class early without permission will be considered to be cutting class. This will 
be considered a “Breakdown.” 

In the Event of Technical Issues 

SJN understands that sometimes tech does not work the way we expect it to. Computers crash. Internet goes down. These things 
happen. 

When technical issues arise that prevent a student from meeting requirements of Online/Remote learning, the SJN office must be 
contacted as soon as possible to avoid potential problems and “Breakdowns.” SJN will work with parents to help resolve and make 
accommodations for technical issues. 

Turning in Work 

Work that can be turned in electronically, either directly through Google Classroom or through email/Jupiter Grades, should be 
turned in electronically. Physical work assignments not capable of being turned in electronically should be turned in by dropping 
them off at the SJN school office or, if necessary and as arranged with the teacher, when in-person learning resumes. 

All work turned in physically MUST be clearly marked on the first page with: 

· The student’s name AND grade 
· The date 
· The teacher’s name 
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SJN will comply with all state mandates concerning the state or process of education that 
may result from Covid-19. If the state issues a mandatory mask order, SJN will follow suit 
and require masks on all students and staff. If the state issues a mandatory online only 
order, SJN will comply and move all students online as outlined in the special section of 
this document. 

Certain previous policies, such as limiting bathroom access to one student at a time, 
keeping Upper Grades separate for lunch, and requiring any student with a fever to re-
main out of school for a minimum of 48 hours after the fever breaks will be maintained. 

The SJN School Commission maintains the authority to institute, re-instate, or 
alter any special policies concerning Covid-19 as necessary and appropriate. 

SJN MASK POLICY FOR THE 2022-2023 SCHOOL YEAR 

SJN will not require masks on staff or students unless mandated to do so by the State of 
Ohio. Any student or staff member who wishes to wear a mask may do so, adhering to the 
guidelines shown below. Masks may not display logos, slogans, text, or graphics, but may 
be of any color. 

PARENTS ARE REQUIRED TO REPORT ALL POSITIVE COVID-19 TESTS, AND ALL POTENTIAL 
EXPOSURES TO COVID-19, TO SJN ADMINISTRATION IMMEDIATELY. STUDENTS WHO TEST 
POSITIVE FOR COVID-19 ARE REQUIRED TO REMAIN OUT OF SCHOOL FOR 5 DAYS FROM A 
POSITIVE TEST AND MAY RETURN ONLY AFTER FEVER IS GONE (NOT ASSISTED BY MEDICA-
TION) OR SYMPTOMS IMPROVE. STUDENTS EXPOSED TO COVID-19 MUST WEAR A MASK 
AND MONITOR SYMPTOMS. IT IS SUGGESTED TO TEST 5 DAYS AFTER EXPOSURE. 
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Come as you are! 

St John Lutheran Church is a place where everyone is welcome, because none of 
us is perfect, but God Himself!  
 
At St John we accept each other as broken individuals in love with a perfect Sav-
ior.  
 
We are a family.. a family that gathers under the banner of Jesus the Christ as we 
seek to glorify God together. 
 
In worship, God comes to each of us personally in the preaching of His Word and 
in the gifts of Baptism and Holy Communion. He offers you freedom from guilt, for-
giveness of all sins, and a new life through His Son, Jesus Christ. This new life of 
faith leads to salvation from Satan’s power and hell; and leads to eternal life in 
heaven with God. 

Our Worship Service is held every Sunday morning at 9:45am. Holy Communion is 
administered on the 2nd and 4th Sundays of each month and there is a special 
Children's Message also delivered on the 4th Sunday. 

If you do not have a church home and are seeking a place that is built on the Rock 
of Salvation, Jesus Christ, we joyfully invite you to come and worship with us! 

 Come Worship With Us! 

SERVICES AT 9:45 EVERY SUNDAY 
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2022-2023 SJN Academic Calendar 
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